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How to book a bus online
For school teachers

Information Systems & Technologies
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¢ Langley

Request for Transportation

— O Website: htt Bookabus.sd35.bc.ca

‘Welcome to Book a Bus On-Line.

***Please he aware that any luggage must be cantied in & separate vefiicie if it cannot he freld cornfortably by Hhe students' on thelr flap. Stacking on etnpty seats is not permitted. =* O C | . k 1- h |

HNo buses available between 9-12 on June 11, 17, 18, 19, 22, 23 and 24, 2020

1) Fill in the blank fields with the reguired information as indicated

O Enter your employee # & emall
2y 40l reguired fields must be filled autin order to submitthe request (Please note any incomplete fields will be displayed in the lower lef comer) n y U p y
3) Please allow for 15 minutes inclusive in the departure times to allow for loading of students ete p O SSWO rd

ACompleted reguests will be sent ta the principal for approval

SApproved trips are scheduled by transportation, and trip confirmations can be viewed on this page. . o N
BIPlease see bus code of conduct below: O Cllck The Slgn In bU-I"I-On TO |Og|n
7) Cannot guarantee buses hefore 9 AM

8)*******all trips during school hours must leave destination at a time the bus will be back at your school by 2:00%********

DAny trips cancelled within 24 hrs of the trip will resultin a $30 cancellation fee

¢ Langley
Schools
Request for Transportation

Sign In

User ID (Employee #)

Password

Remember Me On This Computer



https://bookabus.sd35.bc.ca/

Step 2: Manage your

4

HOME

Schools
Request for Transportation

MANAGE REQUESTS  CONTACT LS

¥ Declined O

Schooli, - select one schoal - v #Draft ¥ Submited ¥ Authorized ¥ Appraved
Choose a school from ahove list and click the "Make new request” on the hottom to CREATE a new request

or click the edit icon to EDIT or DISPLAY an existing request detail information

\Nurequests made. |

100 ¥ |perpage  Oon P#1, Don 0pages
Legend:

/: Edit or display a reguest detail information — = Submitted by reguestor, waiting for principal's athorization

o= futhorized by principal, waiting for transportation approval - Apnraved by fransportation manager, have a safe & nice frip

&= gither refused by principal or declined by transportation manager '_‘:Appmved iy transportationd but Cancelled by requestor

2017 - 2019 Schaol District#35 - Langley | Developed by D35 Information Systems
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Signed in as: Bug Requestor | My Account | Sign Out

After login, you have your name
shown on top right corner

Click MANAGE REQUESTS tab

To make a request, you must select
one school first

Click
if want to book a bus

command

School: | S60-Schoal Board Office v| W Drat ¥ Sobmitted  # Autharized ™ Approved

Choose a school from above list and click the "Make new request” on the bottom to CHEATE a new request
or click the edit icon to EDIT or DISPLAY an existing request detail information

¥ Declined

|N0requests made. |

100 v perpage  Oon P#1, Oon O0pages

Make hew request
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Signed in as: Bus Requestor | MyAccount | Sign Qut

Langle
’ Schoolsg {questfﬂanspmﬁm g - M There may be multiple

HOME  MANAGE REQUESTS  CONTACT US

School:  SBO-School Board Office A Princip Requested By, Bus Requestor Date: SC h OOl O d ml ns I n prl n CI pOl

drop down list, please make

[Req. #] Request Summary Segment Detail A
sure IS

Activity: Point of departure: School Board Office Kindergarten || Grade 7

Sporting event? Date Required: 2013-11-23 Err Departure time: A O PM Loading time 15 minutes prior Grade 1 Grade 8 SeleCTed for you r boo ki N g

Pupils boarding: | 0 Adults hoarding: 0 Wheelchair access? Grade 2 Grade 9

Teacher in charge: |Bus Requestor Grade 3 Grade 10

vl Times RSP ——— Emai/Phane: Theacher@ais b c rads ¢ Drace 11 You may still change
Total Hours: | 800 Costs§| 0.0 Leave destination ot AM O PM Not: e e here, options are changed
accordingly for your new
@, selected one. But | don't

Save Draf Please verify school & principal name Submit to Principal
recommend you do so.

Destination:

Destination Address:

inthe blue bar abowve before submitting

@ 2017 - 2019 School District #35 - Langley | Developed by SD34 Information Systems
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Langley

Schools
Request for Transportation

HOME MANAGE REQUESTS CONTACT US
School:| SBO-School Board Office ¥ | Principal: SBO-Tim Andronyk ¥ Requested By: Bus Requestor Date:
quest Information
[Req. #] Request Summary Segment Detail

Activity: Point of departure: School Board Office Kindergarten || Grade 7

Sporting event? Date Required: |2020-02-15 s Departure time: AM PM Loading time 15 minutes prior Grade 1 Grade 8

Destination: Pupils boarding: 0| Adults boarding: 0 Wheelchair access? Grade 2 Grade 9
Destination Address: Teacher in charge: Bus Requestor Grade 3 Grade 10
Arrival Time: AM PM Return School: Email / Phone: TTeacher@sd35.bc.ca Grade 4 Grade 11
Total Hours: 8.00 Costs: § 0.00 e CESHIEL LI AM C'PM Note: 2:::3: z Grade 12

\ Please verify school & principal name = =5
...... . ; ¥
@ Save Draft in the blue bar above before submitting Submit to PI’InCIpE|

Signed in as: Bus Requestor | My Account | Sign C

There are two major kinds of
trips: and

. Round-ways is usually
used for one day trips, one-
way mostly for multiple-days
trips (heed more bookings).

There are 4 time points: Arrival
Time, Departure Time, Leave
Destination Time, Return
School Time.

According current definition:

< Arrival Time
< <

For round-ways one-day frip,
you may book one request,

and it is easy to understand
the above time order
sequences



ooy DVRNANANY Y YOI RV U A OV, f by ORI Y N RO AR O]
S\ TS Y =) | o | oY aVead al o i 2aVaVay, Y N A\ N WY g:.' ol aVaV,
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- = 4 | - 4 _J ___ - = .l g 4 r‘ » QY | = u L 4 4 | | - | I - 4
Signed in as: Bus Requestor | My Account | Sign O
‘ !_harl]gl.ey _ ) But for one-way trips, people may
€noots R S T be little confused for the time
MANAGE REQUESTS | CONTACT US =- pon’ﬂ's.
School:| SBO-School Board Office ¥ | Principal: SBO-Tim Andronyk ¥ Requested By: Bus Requestor Date: . .
In one-way trips of returning back
[Req. #] Request Summary Segment Detail TO SChOOl, .DeSflnqthn IS yO.Ur
Activity: Point of departure: School Board Office Kindergarten | Grade 7 SChQOl: A"lVGl Tlme IS The Tlme
Sporting event? Date Required: |2020-02-15 El Departure time: AM O PM Loading time 15 minutes prior Grade 1 Grade 8 CIITIVIrjg TO ypur SChOOl. Depdl‘fure
Destination: Pupils boarding: 0| Adults boarding: 0| Wheelchair access? Grade 2 Grade 9 Tlme IS ‘I’he ‘I’Ime Where your people
Destination Address: Teacher in charge: Bus Requestor Grade 3 Grade 10 H k d .I. P ° 1, f
Arrival Time: AM U PM Return School: Email / Phone: TTeacher@sd35.bc.ca Grade 4 Grade 11 greepglr$uree Up O OIn o
Total Hours: 8.00 Costs: § 0.00 Lzt i a2 AM PM Note: Grade 5 Grade 12 :
Grade 6
It seems that Leaving Destination
Time and Return School Time have
(9 Save Draft F’Iease'ee';:e ?-:h‘r:v\c.v. S‘|:rinz|:ual"|a.m.e Submit to Principal no .Sens.e In Those COSeS. BUT for
validating reason, they should be
set and follow the rule
< Arrival Time <

<

Same situation for one-way frips
departing from schools to your
destinations
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& Langley

Request for Transportation

HOME MAMNAGE REQUESTS CONTACT US
School:| SBO-School Board Office ¥ | Principaly SBO-Tim Andronyk ¥) Requested By: Bus Reguestor Date:
Make sure proper principal is
[Req. #] Request Summary Segment Detail | _I_ d _I: h |
Activity: A great trip for enjoying life Point of departure: |School Board Office Kindergarten ¥ Grade 7 Se eC e Or your SC OO
Sporting event? Date Required: |2020-02-15 S Departure time: |8:00 ® AM PM Loading time 15 minutes prior Grade 1 ¥ Grade 8
Destination: [Dream garden Pupils boarding: | 30| Adults boarding: 3| Wheelchair access? ¥ Grade 2 ¥ Grade 9 En‘l’er proper |nformGT|On
Destination Address: |Top of the mountain Teacher in charge: [Bus Requestor Grade 3 Grade 10
Email / Phone: TTeacher@sd35.bc.ca Grade 4 Grade 11

Arrival Time: |10:00 ® AM PM Return School: 2:00 PM

Total Hours: 8.00 Costs: § 0.00 et st i H il AM © PM Note: El:ajez Grade 12 There Ore .I-WO OpTionS: ei.l-her
Save Draft or Submit to

Principal
éﬂ_ - Please verify school & principal name Submit to Principal p
in the blue bar above before submitting p
S—
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¢ Langley

Request for Transportation
HOME & MANAGE REQUESTS | CONTACTUS

School: SBO-School Board Office ¥ | Principali SBO-Tim Andronyk ¥) Requested By: Bus Requestor Date: O C ”C |< bU.I..I.O n .I.O
[Req. #] Request Summary Segment Detail SCIVG YOUI’ CUI’I’GI’]T WOrk

Activity: |A great trip for enjoying life Point of departure: |School Board Office Kindergarten ¥ Grade 7
Sporting event? Date Required: [2020-02-15 iz Departure time: |5:00 ® AM ' PM Loading time 15 minutes prior Grade 1 ¥ Grade 8 O YO U m O O |SO
Pupils boarding: | 30| Adults boarding: 3| Wheelchair access? ¥ Grade 2 ¥ Grade 9 y

Destination: Dream garden

Destination Address: Top of the mountain Teacherin charge: [Bus Requestor : Grade 3 Grade 10 d ireCle if yo U O re

Arrival Time: [10:00  AM () pM Return School: [8:00 PM Email / Phone: TTeacher@sd35 bc.ca I Grade 4 Grade 11

e 800 Costs: § 000 Leave destination at |6:00 AM ® pM Note: Grade 5 Grade 12 Sure yOU hcve Com ple'l'ed 'I'he

Grade &
request details
Q"" - b Please verify school & principal name
in the blue bar above before submitting
-—

Submit to Principal
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Aller saved, you may W ‘ Q O Mmore C n anges
A Y 4 4

Signed in as: Bus Requestor | MyAccount | Sign Out

& Langley

Request for Transportation

HOME MANAGE REQUESTS CONTACT US = = . O Upon The Very .|S.I- segment, yOU

School:| SBCO-School Board Office * |Principal:| SEO-Tim Andronyk ¥ Requested By: Bus Requestor Date:

may append more segments
e 1 Roquest Summary SRk with different detail information

Activity: Meed a bus to travel across Canada Point of departure: School Board Office ¥ Kindergarten | | Grade 7

.
Sporting event? Date Required: 2019-12-24 Departure time: 7:00 =AM PM Loading time 15 minutes prior Grade 1 Grade 2 (S U C h O S d Iffe re nT d e Q O rTU re

Destination: Prince Gorge Island Pupils boarding: 10| Adults hoarding: 3 Wheelchair access? Grade 2 Grade 9

. o
Destination Address: The most beautiful place in the waorld Teacher in charge: Bus Requestor Grade 3 Grade 10 Q OI n TS O n d d e Q O rTU re TI m e ’ eTC o)

i : Grade 4 Grade 11
Arrival Time: 9:00 oy PM Return School: 5:00 PM Email / Phone: TTeachen@sd35.bc.ca i/
Total Hours: 0.00 Costs: § 000 Leave destination at |3:00 And @ Py Note: Bring own food

ﬂm Grade o O For more SegmenT(S), yYOou may

1|School Board Office[7:00 Ak| Bus Reguestor 1
—pa——

TS e either add a new segment or
duplicate the current one

Grade 5 #| Grade 12

A Flease verify school & principal name - T
B0 Save Draft Submit to Principal Delete Changes saved
( ) inthe blue bar sbove before submiting P £
—

2017 - 2019 School District #35 - Langley | Developed by SD35 Information Systems
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Langley

Schools

’

HOME

Request for Transportation

MAMNAGE REQUESTS CONTACT LS

School: 5EC-School Board Office ¥ | Principal: SEC-Tim Andronyk ¥ Requested By: Bus Requestor Date:

Request Information

- |
10:(

—

\
L

—

-

NS P BRI
more changes

g

Signed in as: Bus Requestor | MyAccount | Sign Out

[Req. #] Regquest Summary Segment Detail [#2]

Activity: Meed a bus to travel across Canada Point of departure: Jarmes Anderson Learning Centre

715 o AN
15| Adults boarding:

Bus Requestor

Email / Phone: TTeachen@sd35.be.ca /

Leave destination at 3:00

Sporting event? Date Required: 2019-12-24 Departure time: PM  Loading time 15 minutes prior

Pupils hoarding: 5 Wheelchair access?

Destination: |Prince Gorge Island
Destination Address: The most beautiful place in the warld Teacher in charge:
Arrival Time: 9:00 ® A P4 Return School: 5:00 P
Total Hours: 0.00 Costs: § 0.oa
4 Pointof departure | Time [Teacher in chargelBuses cui
1|School Board Office 7:00 AM|  Bus Requestar 0]
2\James Anderson Leaming Centre|7:15 Ab|  Bus Requestor

‘ Add a new segment . Duplicate this segment

Al ® ppg Note: Bring own food

Kindergarten
Grade 1
Grade 2
Grade 3
Grade 4
Grade 5
Grade 6

Grade 7
Grade 8
Grade 9
Grade 10
Grade 11
Grade 12

Flease verify school & principal name

Save Draft Delete

Q

Submit to Principal Changes saved

inthe blue bar abowve before submitting

2017 - 2019 School District #34 - Lanagley | Developed by S035 Information Systems

All segments should have same
activity and date required, same
destination, same arrival and
return school time schedule

You may edit or delete any
individual segment till only one
left

You may also delete whole draft
including all attached segments
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Signed in as: Bus Reguestor \ hily Account | Sign Cut

Langley

Schools
Request for Transportation
MANAGE REQUESTS | CONTACTUS
o

¥ Draft ¥ Submitted ¢ Authorized ) Appraved ¥ Declined

‘

Choose a school from above list and click the "Make new request” on the bottom to CREATE a new request

HOME

v
Principal Transportation

School: - select one schoal -
or click the edit icon to EDIT or DISPLAY an existing request detail information
Date Required Arrival Time School Name Requestor Submitted Date Principal Authorized Approved

TimAndronyk

Reg # Activity Destination
2019-12-24 9:.00AM  School Board Office Bus Requestor
Ton P#1, 1on 1pages

Meed a hus to travel across Canada Prince Gorge Island
v

#

e

100 ¥ |perpage |<=First[1] Last==|

- select one -

— = Submitted by requestar, waiting for principal's authorization

Legend:
,/: Edit or display a request detail information

W= Authorized by princinal, waiting for franspaortation approval

J:Appmved by transportation manager, have a safe & nice trip
&= gither refused by principal or declined by transportation manager '_‘=Appr0ved by transportationd but Cancelled by reguestor

2017 - 20149 Schoal District #35 - Langley | Developed by S035 Information Systerns
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Back button if you are in details

screen
O Now you have existing request(s) in
your request summary list screen

O Click editicon for editing specific
request, you may edit/update your

request before Submit to Principal



Signed in as: Bus Reguestar | MyAccount | Sign Out

¢ Langley
Schools
Request for Transportation

HOME MAMNAGE REQUESTS COMTACT LS n | n ReqUeST De.I-Oil SC:reer]l yOU
School: SEO-School Board Office ¥ Principal: SEC-Tim Andronyk * Requested By: Bus Requestor Date: m O y S U b m iT req U eST To p ri n Ci po |

Request Information - .
[Req. #] Request Summary Segment Detail [#1] by C | I C kl n g

Activity: |Meed a bus to travel across Canada Point of departure: |School Board Office 4 kindergarten [ Grade 7 b U .I..I.O n
Sporting event? Date Required: 2015-12-24 i Departure time: |7:00 & Al O PN Loading time 15 minutes prior Grade 1 Grade 8

e

Destination: |Prince Gorge Island Pupils boarding: | 10 Adults boarding: 3| Wheelchair access? Grade 2 Grade 9

Destination Address: The most beautiful place in the world Teacher in charge: |Bus Requestar 2::3: i 2::3: i? | n S U m m O ry |is1-, yo U r S U b m i TTe d

Arrival Time: 2:00 QY| P Return School: 5:00 PM Emailljihoned TTeacher@sdds be.ca f Sl B B Grode 12 .
X Leave destination at 300 Al ® Py Note: Bring own food rade rade -I- h d b d
Tora Hours: | 010 Cost: | 000 request had been assigne
i Point of toparuro @m
1|School Board Office 700 AM| Bus Requestor 1

2|James Anderson Learning Centre[7:15 Ahd|  Bus Reguestor 1 /m Requesi Number Wi-l-h pending
e I e e icon waiting for principal’s
= [BusRequestor created on 2018-11-22 09:08:00 | [ Bus Requastor updated on 2015-11-22 08:22:00 ] G U Th Orizo Tio n

y Flesse verify school & principsl name - -
Back b
( Save Draft inthe blue bar abowe before submitting Submit to P””CIpa‘ Delete

2017 - 20149 School District#35 - Langley | Developed by 5035 Information Systems

Principal Transportation

#  Req# Activity Destination  Date Required Arrival Time School Name Requestor Submitted Date Principal , o o0 o Approved

1 J’ 121 Meed ahustotravel across Canada Prince Gorge lsland  2019-12-24 9:00AM  School Board Office Bus Requestar 2019-11-22 09:41:00 Tim Andraryk



i 5 (35 D Ca © — 242 A
ACTION REQUIRED:Transportaion Request by Bus Requestor

s ca © — 242 A
Transportation Request 1121 Submitted to Principal

N

This ernail address does not accept replies. A transportation request forthe activity Need a bus to
travel across Canada has been submitted to yvou for approval. Please login with your school district
account here (h_tt_sd%.bc.caJ’SDSERETrana‘manaqe—reques’[s.aspx], and approve ar
disapprove the application. If vaou approve it, the request will he submitted to the Transportation
department for final approval.

This emall address does not accept replies. Your request for the activity Need a bus to travel across
Canada has been submitted to your schoal Principal for approval. You may logon to your account
online to check on its status or wait for an automated email from your Principal or follow-up with your
Frincipal.

Thank you for your submission. Thank you for your submissian.

Tango the Transportation Robot

Tango the Transpartation Robot Transpartation Department

Transportation Department

Signed in a5 Bus Requestar | MyAccount | Sign Qut

¢ Langley

Request for Transportation

. Both you and the principal will get
School: S50-School Board Office v | Principalk | Tim Andronyk ¥ | Requested By: Bus Requesior Date: 2019-11-22 09:41:00 nOTiceS. Above Gre The delivered
notices from system

[Req. #1121] Request Summary Segment Detail [#1]

Activity: Meed a bus to travel across Canada . Point of departure: School Board Office I kindergarten || Grade 7 I N Req Uesi- De-l-qil screen ! mOy S-I-i” see

Sporting event? Date Required: 2019-12-24 ;fﬁ: Departure time: 7:00 = AN P4 Loading time 15 minutes prior Grade 1 Grade 8

Pupils boarding: 10/ Adults boarding: 3 Wheelchair access? Grade 2 Grade 9 WhOT YOU : d req UeSTed

Destination: |Prince Gaorge Island

Destination Address: The most beautiful place in the world [leacheginlcharoes)|Bus Requestor Graje : Graje 10 R . . .
Arrival Time: [-00 © aM O PM Return School: 500 PM Email / Phone: TTeacher@sd35.be.ca i zrade : . (;rade i; Before prl nC|pO| O U-I-horlzed ] yOU S-I-Ill
Total Hours: 0.00 Costs: § 000 Leave destination at |3:00 Al ® prg Note: Bring own food rade = h h 'I' W.i'hd
B L B L a 5
¥ Paintof deparirs—— Tim TTeache inchargeBuses e N @ elelnieis 1o bullinle Le )i 1L
1|School Board Office 700 AM| Bus Requestor 1 SmelTTed requeST bOCk TO drOfT for

2\James Anderson Learning Centre 7:15 AM| - Bus Requestor 1

either editing or deleting purposes

Principal Authorized: Yes No

Hote from school admin:

Once principal authorized, either or
No, as a requestor, you have no
S ———— capability of changing or editing your

. authorized request any more

2017 - 2019 School District #35 - Langley | Developed by S034 Information Systemns
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dtep /: YOU com ole ed your pari
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Sighed in as: Bus Requestar | hyAccount |-w' . . ,
O By this point, you've completed

your application

¢ Langley

Request for Transportation
HOME = MANAGE REQUESTS ~ COMTACTUS

Your principal may either

School: | - select one school - v| Wprat ¥ cubmitted ¥ Authorized ¥ spproved ¥ Declined o AUTH ORIZE Or YOUr

Choose a school from above list and click the "Make new request” on the hottom to CREATE a new request
or click the edit icon to EDIT or DISPLAY an existing request detail information

request

Principal Transportation

# Reqg# Activity Destination Date Required Arrival Time School Name Reguestor Submitted Date Principal A .
: : : Authrlzed Approved TrO ﬂSpOI’TCITIOﬂ
14 1121 Meedabustotravel across Canada Prince Gorge Island 2019-12-24 9:00 AM School Board Office Bus Reguestor 2019-11-22 09:41:00 Tim Andronyk d N -I- h
manager/dispatcher ma
100 v |perpage |==First[1] Last==| - gelect one - v 1on P#1, 100 1pages ei_l_her g p OI’ y O r
Legend: y U

./: Edit or display a request detail information — = Bubmitted by requestor, waiting far principal's autharization O n d prl n CI pO |
W= Authorized by principal, waiting for transportation approval J:Appmved by transportation manager, have a safe & nice trip A UTH O RIZ E D re q U es‘l‘

&= pither refused by principal or declined by transportation manager '_':Appmved bytranspaortationd but Cancelled by requestar

Click command, you
may log out the system if you
@ 2017 - 2014 School District #35 - Langley | Developed by SD35 Information Systems hgve no more requeSTS TO mO ke




