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Step 1: Access website and login

 Website: https://Bookabus.sd35.bc.ca

 Click the Sign In command

 Enter your employee # & email 

password

 Click the Sign In button to login

https://bookabus.sd35.bc.ca/


Only Role Managers can edit user accounts

 After login, you have your name 

shown on top right corner

 Dispatcher members are many

 Only some dispatchers are Role 

Administrators members

 Only Role Administrators may 

manage users



Step 2: Manage user account

 After login, click Member List 

command

 You may put user’s info to 

search. Normally, Book a bus 

adds new AD users while 

users’ first logins

 For the existing user, click 

Manage command for 

editing



Step 3: Add user to a group

 As member of Role Administrator,you have 
the power to add the user a selected 
groups, like SD35 Role Principal

 Select SD35 Role Principal and click Add user 
to this role button

 The user will be added into the group. 

 SD35 Role Principal members may authorize
booking requests from their pre-assigned 
schools

 To remove user from a group, just simply click 
the trash icon in front of the group name

 But NOTE: Please don’t remove user from the 
Authenticated Users group. Otherwise the 
user has no way to login Book a bus system.


