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How to approve a booking request online
For transportation dispatchers

Information Systems & Technologies
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¢ Langley

Request for Transportation

m O Website: htt Bookabus.sd35.bc.ca

‘Welcome to Book a Bus On-Line.

***Please he aware that any luggage must be cantied in & separate vefiicie if it cannot he freld cornfortably by Hhe students' on thelr flap. Stacking on etnpty seats is not permitted. =* O C | . k 1- h |

HNo buses available between 9-12 on June 11, 17, 18, 19, 22, 23 and 24, 2020

1) Fill in the blank fields with the reguired information as indicated

O Enter your employee # & email
2y 40l reguired fields must be filled autin order to submitthe request (Please note any incomplete fields will be displayed in the lower lef comer) n y U y
3) Please allow for 15 minutes inclusive in the deparure times to allow far loading of students ete p O SSWO d

ACompleted reguests will be sent ta the principal for approval
SApproved trips are scheduled by transportation, and trip confirmations can be viewed on this page. -~ o .
BIPlease see bus code of conduct below: O Cllck The slgn In bU.I"I-On TO |Og|n
7) Cannot guarantee buses hefore 9 AM

8)*******all trips during school hours must leave destination at a time the bus will be back at your school by 2:00%********

DAny trips cancelled within 24 hrs of the trip will resultin a $30 cancellation fee

¢ Langley
Schools
Request for Transportation

Sign In

User ID (Employee #)

Password

Remember Me On This Computer



https://bookabus.sd35.bc.ca/

J Bookabus Dispatcher Manage User
J Caroline Kemp Mana

J Janie Jones Manage Use

J Shirley Finley Manage User

U Tim Andronyk Manage User

U Trans Manager Mana

o Schorggley

Request for Transportatlon

HOME

After login, you have your name
shown on top right corner

Dispatcher members are many

Only some dispatchers are Role
Administrators members

Only may
manage users



o N | /
".t'l[“’";“ N 9 'A‘\‘VJJA‘\‘",; N ¥ @ | ;;"I - ‘|,|(;;' —~ '/"“N p ,’(,_:\‘1”‘ N
o 1\ : F—’ Ay £ | A :‘f'\_\\\‘:)‘_' J AY 'L__j > ) & o \}D S l:) - \F] i {

’ Es!:!gl-eymueswTran-spma“in EM O é\grrirrLoGngg, click Member List

O You may put user’s info to
search. Normally,

0085 7'?%'& New User Search By IP Address

Show Locked Out Users

AIABCDEFGHIJKLMNOPQRSTUVWXYZ O Forthe exisﬂng user, click

User Name Joined Web Site Total Posts

School Principal 271062018 Principal@sd35.bc ca 0 User ID 11 View Profile MO noge Comma nd for
editing
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‘ Langl.ey As member of Role Administrator,you have

Schools r@@ the power to add the user a selected
R ———————— radte— groups, like SD35 Role Principal
enu = I-.Ie mber List

_IMana;eUser School Principal SeleCT SD35 ROIG PrlnC'pOl Ond C“Ck Add Usel'
to this role button

Identity/Security Profile Newsletters Role Membership

The user will be added into the group.

SD35 Role Principal members may authorize
bohokirlwg requests from their pre-assigned
Yelglele]

J Authenticated Users J 5D35 Role Reguestor

Update User | Delet To remove user from a ?roup, just simply click

the trash icon in front of the group name

But NOTE: Please don't remove user from the
group. Otherwise the
user has no way to login Book a bus system.




